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Dear Local Artisan,       

 
We have pleasure in enclosing an application form for your attention. 
 
We hope you find this pack easy to use and join wit h us on a prestigious first for Leicester City 
 
The free to attend one-day spectacular will take place at Leicester Market on  
Sunday 25 th April 2010 (10.30am – 4.00pm) and will bring together and capture the unique qualities of 
Leicester’s collectable, art & craft communities. 
 
We aim to put on an innovative festival showcasing a regional mix of fun, education, promotion and activity that 
will be fully accessible to all age ranges and backgrounds 
 
Any questions prior to booking please do not hesita te to contact the Festival Team on the overleaf 
numbers 
 

                                                             
Please use Block Capitals to fill in the form . 
 
Company Name:  

 
Contact Person: 
 

 
 

Title:  
 
 Mr [   ]  Mrs [   ]  Miss [   ]   Other …..……… 

Mailing Address: 
 
 

 

Town/City: 
 

 Postcode: 

Tel: 
 
Fax: 

Mobile: E-mail: 

 

Brief Description of planned Activity / Business Ty pe:  
 
……………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………….. 
Any applications to supply Catering / Food at the f estival please contact direct for further informati on / 

permission 
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IMPORTANT Points to remember!!!  
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Please complete and return to:  
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(Please tick)     Single £20             Double £35  
 

    Quad £65 
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Single 

  Double 
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1) Hours of trading:    10.30 am – 4.00 pm  

a) (During these times Staff must remain at their stall) 
 
2) Setting up times:     7.00am – 10.00am  

a) (All vehicles removed, and your Stall must be ready for inspection by 10.00am / Market area to be fully cleared by 
6.30pm) 

 
3) General Guidelines  

a) Allocation of stalls and sites will be at the discretion of the Site Managers.  No discussions will be entered into.  Sizes of 
stalls are approximates and may vary in size and shape. 

b) All stall holders must apply to all Health and Safety guidelines relating to stall set up and Fire Briefings 
c) Stallholders must provide a relevant Risk Assessment – see attached.   
d) Stallholders will be responsible for providing other equipment required  & these to be included on there above 

application  
e) Staff need to be 16 years or older and be eligible to work in the UK 
f) Behaviour deemed in-appropriate and not conducive to fair trading may lead to the trader being asked to cease trading 
g) Refuse is not permitted to be built up during trading times 
h) Your area is to be left clean and damage free at the end of trading.  

 
4) Cancellation, Postponement or Abandonment  

a) All stall booking payment is strictly non-refundable due to cancellation by applicants 
b) The Stallholder shall not have any claim against the Organiser in respect of any loss or damage upon the event’s failing 

(for whatever reason) to be held or the Event’s venue being or becoming wholly or partially unavailable for the holding of 
the Event for whatever reason.  

c) The Organiser will not be responsible for any loss or damage to personal property or cash. Leicester Market is not liable 
for loss of revenue to the stallholders in any circumstances whatsoever. 

 
5) Liability  

a) The Stallholder shall effect at its own personal insurance if required against loss, damage or injury to goods and 
persons. Public liability insurance only is provided. 

b) The Organiser shall not be liable for any loss or damage (including consequential or indirect loss or damage) suffered by 
the Stall holder whether such loss or damage arises from breach of a duty in contract or tort in any other way (including 
loss or damage from the Organiser’s negligence) and which shall include (but not by way of limitation) loss of profit; loss 
of contracts; loss of or damage to property or goods of the Stall holder or any other person; or personal injury to the Stall 
holder or any other person (but only so far as such injury is not caused by the Organiser’s negligence). 

 
6) Fire Precautions  

a) Exhibitors must comply with all instructions given by the relevant authorities to avoid the risk of fire or any other risk. 
b) Any electrical appliances must be in safe working order and PAT tested within the last 12 months; advance permission is 

required otherwise connection to electricity supply will not be possible.  
 
7) Items for Sale  

a) It is required by law, that you clearly display your price list for the general public to view. 
b) All stall holders must fully comply with Sales of Goods Act and all related Trade Description Acts 
c) Alcohol drinks to be sold by persons over 18 and are to be served by retail off-premises not for consumption. 

 
8) Leicester Markets reserves the right in their ab solute discretion to make any changes or cancellati ons it considers 

necessary.  
 
 
 
 
 
 
I confirm that I have read the terms and conditions  and agree to abide by them . 
 

Signature............................................…….......  Date.....................................………….….............. 
 
Print Name ……………………………………….  Position ………………………………….………….. 
 
Organisation/Group (if applicable): 
…………………………………………………….……………………………………… 
 



Artisan Festival General Risk Assessment 
NB    All sections of this assessment must be completed any sections not applicable should be marked N/A 

 

Company: 
 

Name: Date of assessment: 

Are any of the 
following 
hazards/risks 
present:- 

Yes  /  No What level of risk does the 
hazard create 

What control(s) are in 
place to reduce the risk  

 
Anything likely to 
cause a slip, trip or 
fall 
 

 
Yes 
No 
N/A 

 
High 
Medium 
Low 

 

 
Manual Handling 

Yes 
No 
N/A 

High 
Medium 
Low 

 

COSHH 
Any substances that 
may cause harm or 
have ill health effects 

Yes 
No 
N/A 

High 
Medium 
Low 

 

Setting up, use of, 
taking down of 
displays or equipment 

Yes 
No 
N/A 

High 
Medium 
Low 

 

General tidiness, 
cleaning up of area 
and disposal of 
rubbish 

Yes 
No 
N/A 

High 
Medium 
Low 

 

Please add any 
other hazards in the 
space below that 
are specific to your 
business and have 
not already been 
identified above  

   

 Yes 
No 
N/A 

High 
Medium 
Low 

 

 Yes 
No 
N/A 

High 
Medium 
Low 
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No 
N/A 

High 
Medium 
Low 
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